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JGMQRABDUM FOR: Chief, Liaistai Division, OCR 


SUBJECT 


: Import* Responsive to Collection Requirements 
; Memo Concerning Subject, dated 23 November 


1* Tfr« procedure proposed by the Liaison Division for the 
dissemination of report* responsive to collection requirements It 
acceptable to the Itocumant Division. Jbr the time being, seventeen 
oopl«B of the Master ffl List are required. Any notifications of RDs 
rma*lv*& between issues of tho Master RD List are desired in the some 
ausfear of copies. 

2, Wherever possible Document Divieion will furnish Liaisoa 
Division a retention copy of reports responsive to collection retfuiraaerts . 
Bach copies sill be marked *%D m in the tipper right hand corner. 

3 , when Liaison WLvislooi oannot be furnished a retention copy* 
the cosy (of copies) routed through LD will have attached a "Routed 
Qjjpy” card which serves as a "buckslip and should be initialled by each 
office on routing. Copies ngrked for OCX after ID should be placed in 
the 001 Direct Boxes in Analysis Branch; those to be sent to other 
offices should be dispatched through the Processing Branch. Several 
"Routed Copy" cards ora furnished herewith as Illustrations • 

h. She proposed procedure will be implemented as soon as the 

j»» sd Lists are fumishel. Meanwhile Document Division will continue 
to keep LD informed by fuarailhtag copies of responsive reports to ID, 
or hand- carrying such reports to ID desks concerned fear appropriate 
recording. 
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5 . 9 mm trill be no cha nge ia p rocessing cables or ttelstjyed 
laftsrwtfeioa depar ts (53DC3 gat ftps® aeries) that ve responsive 
be Be or GD# tfeet the lttitur Tfft Met will be used. Gable 

Caedar sHl eeatebane tb* falXoving routiner 

a. Iter esblse responsive tjp HDs or CDe — one 0097 will be 
furnished to m Had oee to rejpfsrtar office. 

b. Iter 1968 «od f£C6B® repwrts responsive to US* or CDs «~ one 

mu tm* mm «biv u 4> n> »» se **•» Rfi ) w ill W 

wPawpyi \ss» epee wiPM|f w'ejpMPw sim» ssMPpa vnr vp ***)» is v< i » v* enrsF . ; i:\jjg ^ w s, « r» i s ww 

ftnMbad to U&j ooo cqpy will be famished to re^jester office 
aampt tm 0C3 ebiefc Office la receiving these reports direct 
non mhUv swCt ApT mn bx » 


25x1 A 

Acting Chief, Docuaant Division 


i 


Attach* -sent ao indicated in partly ajilx three. 
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